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R. D. MEMORIAL COLLEGE OF NURSING, BHOPAL

BEST PRACTICE-1

1.Title of the Practice:
Extension & Outreach Activities

2. Goal:

% builds partnerships between aducational institutione and spansoring erganizations to open up
new pathways for growth and success.

% sensitize the students to develop social values, widespread their responsibilities and
knowledge in socletal issues and problems by making them to involve with the hospital
members,

% Toincrease medical staffs un derstanding of mechanical devices,

< Raise awareness of central line drug administration

% To gain more understanding of medical tarminology

3. The surroundings:

4 We raise students' awareness of social values, expand their sense of responsibility, and
increase their understanding of societal concerns and problems by getting them involved in the
hospital through our outreach and extension programs.

4. The method:

» Within hospital departments, we plan and execute annual health awareness programs like
AIDS CANCER, STD, Substance abuse.

# We organize programs in the women empowerment cell to support and uphold women's
fundamental rights. It covers business, academic, professional, and personal strategies for
women in the outside world.

# We raise public awareness of the importance of vaccinations and their administration like
vaccination drive,

> Sports club; this is an crganized student group that plays sports and emphasizes physical

fitmess.
et
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5. Proof of Achievement:

# Improved physical health is indicated by a lower incidence of iliness.

%,

# Concern for women's rights awareness.

e
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BEST PRACTICE-ii

1. Ti the CE:

These best practices documents for polio eradication have been developed from the
contributions of many medical student from all over the world,

2. Goal:
Recommendations regarding routine childhood immunization against polio include a four-
dose vaccine series of inactivated polio vaccine (IPV) given at twa months, four months, &
to 18 months, and 4 to 6 years of age.

3. The context:

Oral polio vaceine (OPV)

OPV consists of a mixture of live attenuated poliovirus strains of each of the three
serotypes, selected by their ability to mimic the immune response following infection with
wild polioviruses, but with a significantly reduced incidence of spreading to the central
nervous system,

4. The method:
If you have never been vaccinated against polio you should get three dases of IPV: The first

dose at any time. The second dose 1 to 2 months later. The third dose 6 to 12 months after
the second.

5. Proof of Achievement:
In 2022, there was an 84% decline in variant type 2 poliovirus cases, reduced from 415
cases in 2021 to 48 in 2023.

___E_-‘Eﬂl-:-__
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EXAMINATION POLICY

Definition-

Examination is the process of evaluation to make a valuahle Judgment about the
desirable value.

Related information-

Syllabus, University & College Website, Admit Card. Question Paper, Answer
Booklet, University Identity Card

Purpose :
To ensure that the examination is being conducted smoothly as per
the directions and guidelines of the university.

Scope: This policy is meant to equip the students and the invigilators with the
necessary arrangements for the internal as well as university examinations,

li ment
a. iversi m:-
* Notification of exam day by the university.

¢ Inform the exam notification to the students through the notice board or
through the class coordinator.

¢ Collection of field application from the students along the receipt. ]

* Submission of online application to the university along with the
attendance percentage and internal marks.

® Permitted the student to avail study leave or preparatory holidays 10
days before exam.

f‘m:___
* Distribution of all tickets. —_E_,
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* Conducting examination as the university norms.

b. Internal examination:-

* Advanced preparation of internal examination schedule,

* Inform all the internal examination dates to the students
* Conducting internal examination in every three month.
* Announcement of result with in 7 days,

o Ifany students failed or ahsent (medical back ground) in the examination
retest will be conducting to the students, but we are providing minimum
marks to the students,

* Sending progress report to their parents after every internal examination.
i licy :

For the efficient conduct of the examinations and to maintain transparency regarding
the rules.

PROCEDURE :

Chief superintendent:

* Chief superintendent is responsible for the receiving the answer books
& all examinations materials.

¢ He/she responsible for distributing the question papers to the candidates.

¢ The chief superintendent shall report the correction in the question
papers if any like spelling mistakes, repetition of questions, out of
syllabus questions, to the nodal officer.

* Itisthe duty of chief superintendent to inform the correction if any to
the candidates if any to the candidates & also to get at least two
attestations from the candidates to the effect that they are informed of
the correction in time.
_JF.: -
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* Mobile phones, programmable calculators & other electronic equipment
shall not be allowed in the examination room even if they are switched
off,

For the invigilators or assistant superintendent: -

Conducting exams as per schedule-

* Carry the question paper from the confidential room to the
examination hall only in packets.

* Permil the candidates to enter the examination hall one hour (long well)
before the examination, candidates shall be admitted only if they have
a valid admit card & the ID card issued by the university.

e Verify the identity of the candidates through the photograph in the
admit card and ID card issued by the university and get the attendance
sheet,

* Nocandidates shall be permitted to enter into the examination hall
after the stipulated time,

* The invigilator shall be sign in the candidates for filling the answer
books.

* The invigilator shall sign in the space provided of the answer book and
also fill up the details answer books,

* No candidates shall be allowed to leave the examination hall until 30
minutes before the completion of examination.

* (Collect the answer books and arrange them in the order of register
numbers.

* Cover the answer papers in the confidential brown cover.
* All the details are to be furnished on the confidential cover.,

__E:m:-.;___
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* Should apply for appearing the examination, and receive the hal]
ticket prior,

* On the day of examination, all candidates should enter the
examination hall at the stipulated time ( half an hour before
examination )

* Should produce the admit card/Identity card provided by the
university, to the invigilators as per instruction.

* Should bring the necessary articles io write the exam.

* Should not bring mobile phones, programmahle calculators, digital
diary etc inside the exam hall,

* Borrowing articles from others, discussing answers, writing in the
question paper are strictly prohibited,

® All should strictly abide the rules,

EXAMINATION CELL —@'ﬂﬁﬁj\
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BEST PRACTICE-I
1.Title of ice:
EFFECTIVE TEACHING-LEARNING PROCESS
2. G

¥ To guarantee that the syllabus is completed in accordance with the college's academic
calendar

¥ To motivate educators to adopt cutting-edge instructional techniques, such as the use of
ICT in the classroom

¥" To raise the passing rate and semester-averaged grades

¥ toraise college placement in light of increasing student quality.

The context:

% Different teachers educate in different ways in the classroom. Their teaching tempos vary. It
has been noted that when uniformity is required, covering the curriculum remains difficult,
standardization and uniformity were required in order for everyone to be able to achieve the
goal of optimum teaching techniques. It is now crucial far educators to incorporate ICT into the
classreom and adjust 1o the most recent pedagogical trends. it s necessary to close the gap
between the teacher and student learners in terms of comfort level when using the various
teaching-learning technologies,

4. The method:

4 The academic Incharge plans the academic schedule with the principal and HOD's assistance,
% Every faculty develops an academic planner in the form of a course file based on the
information.

Students provide timely feedback on how differant professors have delivered the material.
After every unit, there is an assignment and a class test,

The purpese of sessional and pre-schedule dates for university exams is to enhiance student
performance. If a student does nat pass their internal exam, they will retake it until they
receive a passing grade,
% Every department has modified its In-class instruction to incorporate ICT, and every classroom

is equipped with these tools.
e

oo
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% Every instructor uses ICT and contemporary pedagogical approaches in their lessons.
% Timely and suitably paced com pletion of the syllabus

% Avrise in the number of students attending the classes

% Animprovement in the outcomes.

6. Issues raised and Resources needed:

% A monitoring system that can display the gaps and progress at any given time is necessary for
this practice.

R s

Address: Barkhedi Kalan, Bhadbhada Road, Bhopal-462044 Ph. OT7E5-2696635, TEOTS44113

E-mail: rdmenursing@ gmail. com, Web: www.rdmnursingcolloge.org




REECg=uud by Indus Pluirssg Cousgil Sipy Des
LR ) L Tpere T O ENGsE I AR miarn is
| Mndbis Biudent Rlmgse = Scante Linvetecy, Jisaimr |

| N A B M : ot
BEST P CE-1

h 13 Title of the i:'[il:tlg1
MENTORING SYSTEM FOR STUDENTS
2. Dbjectives of the Practice:

-

academically and personally, All students at R.D. Memorial College of Nursing, Bhopal will
receive the attention, direction, and assistance required to sustain and advance both their
academic and personal growth,

Situation:

students deal with a range of stress-related issues, including mental, physical, and academic. New
to professional college life are the students. |t is very stressful, particularly for first-time hostal
students who are separated from their families. Pupils from undereducated backgrounds
experience complexity and hesitancy in the classroom, which hinders their performance becayse
of inhibitions. Statistics show that the number of suicides and 4 ropouts is rising. Given the student-
teacher ratio in classes, it can be challenging to provide each kid with the individualized attention
they need. A "Mentor” wha can truly establish a bond with pupils is one way to addresc this. For
students to make overall Progress, they need mentoring in order to attain emational stability and
to faster clarity in their thinking and decision-making.

4. The Method;

% They get together at least once a month to talk about, waork through, and exchange different
Issues, which could be intellectya or personal in nature.,

% The mentors su pRort the kids' involvement in extracurricular and co-curricular activities as well
as athletics,

< All of their actions, including their academic success, are documented.

% Additionally, the mentors communicate with the parents once a week regarding their
attendance, performance on tests, payment of fees, exams, etc.

% When students need help with emotional issues, the mentors also provide counseling,

+ The mentors diseuss issues with the appropriate personnel when the students encounter
difficulties in any department, be it with the staff or completing their job,

# Weak students receive extra attention from mentors; they are provided study tips, help

creating a study schedule, help clearing up any doubts, and study notes, E Mo —
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& Students address their difficulties with department heads and other faculty members, and
appropriate action is taken to resolve them.

5.Proof ent:

Better exam scores, higher attendance, more involvement in co-curricular and extracurricular
activities, greater campus discipline, and cordial relationships between professors and students are
all signs that the approach Is working. The students and staff get along better and the pupils are
more at ease.

6. Issues Ral and Resou

This approach calls for dedicated teachers who want to support pupils after school hours. There
are no restrictions or limitations encountered when putting the program into practice.

s
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EXAMNATION POLICY

Definition-

Examination is the process of evaluation to make a valuable judgment about the desirable value.

Ralated information-

Syllabus, University & College Website, Admit Card, Question Paper, Answer Booklet, University
Identity Card.

Purpose:

Ta ensure that the examination is being conducted smoothly as per the directions and guidelines
of the university.

stope:

This policy Is meant to equip the students and the invigilators with the necessary arrangements far
the internal as well as university examinations.

Pnlig Statement
a. Un i=

# MNotification of exam day by the university.

& |nform the exam notification to the students through the notice board or through the class co-
ordinator.

Collection of field application from the students along the receipt.

Submission of online application to the university along with the attendance percentage and
internal marks.

Permitted the student to avail study leave or preparatory holidays 10 days before exam.
Distribution of all tickets.

Conducting examination as the the university norms.

o

TP %

b. internal examination:-

o =
<% Advanced preparation of internal examination schedule. ”—E/

4 Inform all the internal examination dates to the students
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MENTOR-MENTEE PROGRAMME

All of our nursing students are the object of our high expectations, which we hope 1o help them
meet and exceed both thelr own and the expectations of those who mentor and care for them.
The purpose of this policy is to outline the tactics used to guarantee exceptional standards of
mentoring and assistance, At R.D. Memaorial Coliege of Nursing, Bhopal, student mentoring is
described as a long-term, one-on-one relationship between a student and the mentor. In order to
give a pupil a positive role madel, the mentor offers them regular support, direction, and practical
assistance.

some of the students participating in the mentorship program can be going through a trying time
in their lives, be going through a tough scenario, or just need more adult presence in their lives.

student mentorship is to provide all participating students with the knowledge, self-assurance, and
skills necessary to take charge of their own lives and reach their greatest patential both
academically and personally. All students at R.D. Memarial College of Nursing, Bhopal will receive
the attention, direction, and assistance required to sustain and advance both their academic and

personal growth.

R ibilities o ntor:

Preserve the Mentor-Mentee Record.

Keep up a student roll call list by batch,

Remember parents' and students' contact information.

History of past exam results

Minutes of the monthly mentor-student meeting

Whenever necessary, give each teacher information about your students.
When necessary, student counseling should be conducted.

Keep a record of the monthly list of defaulters.

Brief parents for the parents’ meeting

students who skip on their payments should have their phone calls recarded.
Students’ leave application forms and other required paperwork should be retained.
Keep a log of the monthly tasks that students who are in default complete.
Keep track of student accomplishment data.

Sustain order among the pupils. {Eim____-

b Lo S b oD PO eeeD
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& Conducting internal examination in every three month.

#+ Announcement of result with in 7 days,

% |f any students failed or absent {medical back ground) in the examination retest will be
conducting to the students, but we are providing minimum marks to the students.

% Sending progress report to their parents after every internal examination.

Reason for policy:

For the efficient conduct of the examinations and to maintain transparency regarding the rules.
PROCEDLIRE:
ndent:

< Chief superintendent is responsible for the receiving the answer books & all examinations
materials.

# He/fshe responsible for distributing the question papers to the candidates.

% The chief superintendent shall report the correction in the question papers if any like spelling
mistakes, repetition of questions, out of syllabus questions, to the nodal officer,

< |t is the duty of chief superintendent to inform the correction if any to the candidates if any to
the candidates & also to get at least two attestations from the candidates to the effect that
they are informed of the correction in time,

< Maobile phones, programmable calculators & other electronic equipment’s shall not be allowed
in the examination room even if they are switched off.

For the Invigilators or assistant superintendent::
Conducting exams as per schedule-

& carry the question paper from the confidential room to the examination hall only in packets.

& Permit the candidates to enter the examination hall one hour (long well) before the
examination, candidates shall be admitted only if they have a valid admit card & the |D card
issued by the university.

% Verify the identify of the candidates through the photograph in the admit card and 1D card

issued by the university and get the attendance sheat my them.

Mo candidates shall be permitted to enter into the examination hall after the stipulated time.

The invigilator shall be sign in the candidates for filling the answer books

The invigilator shall sign in the space provided of the answer book and also fill up the details

answer books.

%  No candidates shall be allowed to leave the examination hall until 30 minutes before the
completion of examination.

o b o@
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Collect the answer books and arrange them in the order of register numbers.

Cover the answer papers in the confidential brown cover.

All the details are to be furnished on the confidential cover.

Examinges:

should apply for appearing the examination, and recelve the hall ticket prior.

On the day of examination, all candidates should enter the examination hall at the stipulated
time [half an hour before examination)

Should produce the admit card/identity card provided by the university, to the invigilators as
per instruction.

Should bring the necessary articles to write the exam.

should not bring mobile phones, programmable calculators, digital diary etc inside the exam

hall.

Borrowing articles from others, discussing answers, writing in the question paper are strictly

prohibited.

All should strictly abide the rules.

o
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4 |n addition to getting help with their academic work, students gain from having a caring adult
or supportive peer provide them with suppaort and direction.Pupils will be more driven to
achieve and have more self-esteem.

% Along with support in selecting a job route, they will also be encouraged to continue their
studies and advance to further and/or higher education.

nefits to Iinstitute

& A student mentorship program promotes positive community ties and advances regional and
local economic growth objectives,

& Asa result of increased motivation and aspiration, the learning community will feel more
positive.

% Mentoring will remove obstacles from the way vulnerable student groups can succeed and
maximize the successes of both individual and group students who are at danger of performing
below expectations.

% Mentoring raises student retention, boosts student attendance, and improves staff and
student skills,

MENTOR-MENTEE MEETING RECORD
Mame of mentor:
Mame of mentee;
Date:

5.NO ISSUES DISCUSSED REMARKS (Satisfied/so-sof
not satisfied)

| 1. Academic Performance
|

2. Clinical Performance

3. Persanal lssues

ttnu:_..
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Peer Pressure

Family lssues

Financial Issues
Health |ssues
Hastel Issues

4, Any lssues with Teachers and Administrative
Staff

i e

Address: Barkhedi Foalan, Bhadbhads Road, Bhopal-462044 Ph, 07552696635, 7607344133
E-mail: rdmenursing@ gmail cons, Web: wow.ordmnursingeolloge.org




1~1.-.r~1rx1r
COLLEGE

0 Ce-trball i BI0E

IRIA S

OF NLIRSING

& 1

[ Resagriamit fy uiien being Counci Haw Duthi
4= Faimas Bepwimbon Cagnis Biagasd f ARieied 18
Wrgiigs Prodseh SAed=e Goeuca Lneemty. debitinr

el Cekis

ENTEE INFOR N

Gender-

Date of Birth-

Phone Number-

Name of Junior College-

Home address-

Father/Guardian
Information

Mother Information | Emergency Contact
(Other than Parent)

Name

E-mail ID

' cell No

Wok Address

(1
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ME AG E

"The most effective mentors offer support, challenge, patience, and enthusiasm while they
guide others to new levels of achievement.

Overview:

Mentors serve as positive role models and invest themselves in their students. They also
encourage and motivate students to bring the best out of themselves. Mantors offer students a
pathway to expand their life perspectives, overcome abstacles and bulld on their strengths to
make positive choices and develop essential school and life skills. Mentors are not case Managers
ar therapists. They are caring adults committed to building relationships with responsibilities,
Before signing the agreement Mentee <hould read and understand the following points.

As am here un to :

L

| will meet with my mentaor for the entire academic year, ideally on a day and time that |
commit to in college.

attend my mentor's meeting on time.

Any changes to our meeting cchedule should be communicated to my mentor in advance,
Participate in every mentor p rogram activity.

Try out some fresh, helpful exercises with my mentar.

Observe the mentor's guidance and directions.

L -

| am ready to take as my mentor

Mentee Signature Date ——
Mentor Signature --—-—-—— Datg -

Address; Barkhedi Falan, Bhadbhada Road, Bhopal-462044 Ph, 0755-2696615, 7697544133
E-mail: rdmcoursipg @ smail. con, Web: www.rdmnursingcollege.org




